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· 1.1 Annual Executive Election: The regular election occurring between the first (1st) day of the winter term and April 1st of each calendar year to elect executives for the regular term.
· 1.2 Annual Council Election: The regular election occurring between the first (1st) day of the fall term and October 1st of each calendar year to elect council representatives for the regular term.
· 1.3 Appeal: A written request by a candidate or another interested party to The Judicial Review Committee to overturn a decision made by the Chief Returning Officer (CRO).
· 1.4 Campaign/Campaigning: Efforts undertaken by or on behalf of a candidate designed to promote their election campaign. This includes the use of materials, events, or other means to influence voter choice.
· 1.5 Campaign Manager: A voting member authorized to act on behalf of a candidate during the campaign period. Campaign managers are registered with the Chief Returning Officer (CRO).
· 1.6 Candidate: A voting member who meets the eligibility requirements set by SAMHC’s bylaws, has completed the necessary nomination process, and is authorized by the Chief Returning Officer (CRO) to contest an election.
· 1.7 Chief Returning Officer (CRO): The individual responsible for overseeing the administration of the election process, ensuring that elections are conducted fairly and in compliance with the rules set forth by SAMHC.
· 1.8 Election Officers: Staff members assigned in an official capacity to assist the Chief Returning Officer (CRO) with the administration of Annual Executive Election and Annual Council Elections, by-elections, and membership referenda.
· 1.9 Judicial Review Committee: The adjudicative body responsible for reviewing complaints, appeals, and disputes that arise during the election process. The Judicial Review Committee ensures fairness and transparency in the election process.
· 1.10 By-Election: A special election held outside of the regular election cycle to fill vacant positions on the Students’ Association Council or Students’ Association Executive for the remainder of the term.
· 1.11 Membership Referenda: A process through which voting members of SAMHC are asked to approve or reject specific questions or proposals put forward for their decision.
· 1.12 Non-Member Staff: Employees, managers, contractors, or volunteers of SAMHC who are not voting members of SAMHC and are not eligible to participate in elections or referenda.
· 1.13 Nomination: The formal process by which a voting member submits their candidacy to run for election. Nominations must be supported by other voting members as required by SAMHC’s bylaws.
· 1.14 Organization: A group or entity, such as a business, club, society, department, non-profit, internal or external body, that is prohibited from endorsing or supporting any candidate in a student election campaign. This includes providing financial support, resources, or public endorsement. 
· 1.15 Procedural Fairness: The principle that all parties involved in the election process are treated impartially, with an opportunity to present their case, and that decisions are made based on clear and consistent rules.
· 1.16 Provisional Results: The preliminary election results that are released immediately after voting concludes but are subject to verification and certification by the Chief Returning Officer.
· 1.17 Slate: A group of two or more candidates who work together during the campaign period to promote each other’s candidacies, often under a shared platform or campaign theme.
· 1.18 Staff: Employees, managers, contractors, or volunteers of SAMHC who are voting members. Staff members may be eligible to vote and participate in elections if they meet the eligibility criteria.
· 1.19 Students' Association Council (SAC): The governing body within SAMHC that is responsible for representing the student body, making decisions on behalf of the student population, and guiding the work of the Students' Association.
· 1.20 SAMHC (Students’ Association of Medicine Hat College): The student organization that represents the interests of students at Medicine Hat College (MHC), providing services, advocacy, and programming for the student body.
· 1.21 Medicine Hat College (MHC): The educational institution.
· 1.22 Voting Member: A member of SAMHC who meets the eligibility requirements to vote in elections and referenda. Voting members are typically those enrolled as credit students at Medicine Hat College.
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Please refer to the SAMHC Bylaws and Policy documents for more information
2.1 President
· Act as the Chief Executive Officer and Primary Spokesperson of SAMHC.
· Oversee all press releases and media interviews issued by SAMHC; share with appropriate Medicine Hat College channels.
· Be the official interpreter of the Bylaws and any other SAMHC governing documents.
· Oversee all elected officers of SAMHC and agents of SAC in the execution of their duties, and initiate disciplinary action against those not fulfilling their duties.
· Motivate, lead, and be responsible for the Vice Presidents of the Executive Council.
· Be the official liaison with Medicine Hat College's Administration.
· Chair or designate a chair for all meetings of the Executive Council and SAC.
· Ensure appropriate representation of SAMHC members on all College committees.
· Liaise with the Executive Director to adjust elected officials’ honorariums every 5 years.
· Represent SAMHC on the Medicine Hat College's Board of Governors and seek candidates for the Second Student Board seat.
· Actively represent SAMHC on the General Academic Council (GAC) and oversee other SAMHC representatives on the board.
· Must have served as a representative previously on the Council or upon interview conducted by the current Executive and Executive Director prior to becoming a candidate in the election.
2.2 Vice-President Internal
· Assist the President and assume the responsibilities of the President if unable to perform duties.
· Ensure the responsible upholding and maintaining of SAMHC's Constitution, Bylaws, and Policy & Procedures Manual.
· Be the liaison with students regarding College policies, including academic appeals, non-academic appeals, and grievances.
· Coordinate the CRO and DRO positions for elections, ensuring that a third party fills these positions.
· Liaise with the Health and Wellness Coordinator to coordinate Academic Awareness Weeks and ensure SAMHC members are aware of their rights and responsibilities.
· Be responsible for reviewing the maintenance and upkeep of financials and the monthly financial statements.
· Oversee SAMHC Open Houses and coordinate updates for SAMHC’s digital handbook.
· Represent SAMHC on the General Academic Council (GAC) and provide reports as needed.
2.3 Vice-President External
· Liaise with all student clubs and societies and assist with their social functions.
· Collaborate with the VP Community and Health and Wellness Coordinator to produce a tentative schedule of social and cultural events.
· Be responsible for all SAMHC surveys, opinion polls, and the tabulation of any results.
· Manage all contracts between SAMHC and external sources for membership and ensure proper contract review by the Executive Director.
· Maintain the SAMHC website and coordinate updates for the newsletter and Blackboard page.
· Be the first point of contact with ASEC and engage with government channels for advocacy and representation.
2.4 Vice-President Community
· Work with the VP External and Health & Wellness Coordinator to create a schedule of events designed to appeal to students' interests.
· Chair the events committee and collaborate with the committee to execute events, completing event forms after each one.
· Organize and promote SAMHC events, including awareness weeks, orientations, and other student functions.
· Seek sponsorship for SAMHC events and ensure proper promotion via social media.
· [bookmark: _hxzwhljfrvpf]Recruit and manage volunteers for SAMHC events and update the volunteer database as needed.
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3.1 SAMHC Elections and Referenda
SAMHC shall conduct secure, free, fair, and transparent Annual Executive Elections, Annual Council Elections, by-elections, and membership referenda in accordance with its bylaws, policies, this handbook, and any external regulations imposed by SAMHC, Medicine Hat College (MHC), or other governing authorities.
3.2 Security of Elections and Referenda
To ensure that elections and referenda are secure, the following provisions shall apply:
· 3.2.1 Voting members shall vote using a medium that ensures the privacy, anonymity, and accuracy of their individual votes.
· 3.2.2 The voting medium shall be adequately protected against unauthorized access. Any unauthorized access shall be addressed immediately and reported to the Chief Executive Officer (CEO).
· 3.2.3 Voting stations shall be set up to ensure that members can vote without obstruction or undue influence.
· 3.2.4 Persons who are not voting members shall not campaign or influence the outcome of elections or referenda.
· 3.2.5 Organizations shall not allow non-voting members to campaign in, influence, or participate in any election-related activities.
3.3 Freedom in Elections and Referenda
To ensure that elections and referenda are free, the following provisions apply:
· 3.3.1 Candidates and their campaign managers are free to exercise the maximum amount of freedom consistent with a secure, fair, and transparent process.
· 3.3.2 Restrictions on candidates and campaign managers are imposed solely to serve the secure, fair, and transparent process and comply with external authorities.
· 3.3.3 Executives and member staff must remain neutral during their official engagements or working hours, and non-voting members are prohibited from influencing or participating in election-related activities of organizations.
· 3.3.4 Candidates and their campaign managers may speak and act freely, but must avoid engaging in discriminatory, derogatory, obscene, slanderous, or otherwise inappropriate acts as defined by laws, bylaws, policies, and codes of conduct.
3.4 Fairness in Elections and Referenda
To ensure fairness, the following rules apply:
· 3.4.1 All officials appointed to administer or oversee elections and referenda shall remain impartial.
· 3.4.2 Official benefits or restrictions applied to candidates and their managers shall be applied equally, unless differentiated due to disciplinary action.
· 3.4.3 Candidates holding positions within SAMHC prior to or during elections or referenda shall not use their positions or resources to further their campaigns.
· 3.4.4 Non-member staff must remain impartial and cannot endorse or support any candidate. Member staff must remain impartial during working hours and cannot use their positions to support campaigns.
3.5 Transparency in Elections and Referenda
To ensure transparency, the following rules apply:
· 3.5.1 All official candidate correspondence from the Chief Returning Officer shall be made in writing to all candidates.
· 3.5.2 The schedule for each election or referendum shall be publicly advertised.
· 3.5.3 All notices to voting members regarding elections and referenda shall be communicated in writing.
· 3.5.4 Election officers shall make reasonable efforts to promote election and referendum opportunities to voting members.
· 3.5.5 All disciplinary actions, complaints, and appeals shall be communicated in writing between the relevant parties.
· 3.5.6 All campaign-related expenses shall be completely and accurately reported in writing and submitted to the Chief Returning Officer.
· 3.5.7 Provisional results will be publicly released as soon as possible after the conclusion of voting.
· 3.5.8 Official results will be released after certification by the Chief Returning Officer unless there are no changes from provisional results.
3.6 Higher-Order Documents
If this policy contradicts any higher-order documents or regulations, it will have no force and effect to the extent of the contradiction.
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4.1 Chief Returning Officer (CRO)
The Chief Returning Officer is responsible for overseeing the election process, ensuring that elections are conducted fairly and according to the rules. The CRO will appoint election officers as needed to assist in managing the election process.
4.2 Deputy Returning Officer (DRO)
The Deputy Returning Officer (DRO) assists the CRO in the administration of SAMHC’s elections and referenda. While the CRO holds the ultimate responsibility for managing the election process, the DRO plays a critical supporting role in ensuring the election runs smoothly, especially when multiple elections or referenda occur simultaneously or when the CRO requires additional assistance.
4.3 Election Officers
Election officers assist the CRO and are responsible for carrying out tasks such as overseeing voting stations and ensuring election security and integrity. They must remain impartial and follow the directions of the CRO.
4.4 CRO’s Authority
The Chief Returning Officer has the authority to make procedural determinations for any election-related matters not specifically addressed in the bylaws or policies. These determinations must prioritize fairness for all parties involved and must be communicated in writing to all candidates. Such determinations may be appealed to The Judicial Review Committee within 24 hours.
4.5 DRO’s Authority
The DRO has the authority to make decisions related to the day-to-day management of the voting process, within the guidelines and policies set by the CRO. However, all final decisions regarding election disputes, procedural issues, and rule enforcement rest with the CRO.
4.6 Missing DRO or CRO
In the event that the CRO or DRO is unable to fulfill their duties due to unforeseen circumstances after the mandatory candidates meeting, the following actions will be taken:
· 4.6.1 CRO Absence: If the CRO is unable to continue, a new CRO may be appointed by the VP Internal of SAMHC. If unsuccessful, the DRO will assume the position of CRO. The SA Executive Director will assist the new CRO as needed.
· 4.6.2 DRO Absence: If the DRO steps down after the candidates meeting, the Executive Director will assume the role of DRO for the remainder of the election.
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5.1 Judicial Review Committee
The Judicial Review Committee is responsible for ensuring the fairness, transparency, and integrity of the election process. This panel handles any disputes, complaints, or appeals that arise during the election period and makes binding decisions to resolve issues in accordance with the established election rules.
5.2 Composition of The Judicial Review Committee
The Judicial Review Committee will be composed of the following members:
· Chairperson (Non-partisan): The Chairperson is an individual with no involvement in the election and no personal interest in the outcome. They are responsible for overseeing the panel's activities, ensuring impartiality, and making sure all decisions are based on established election rules and procedures. The Chairperson may be a senior administrator, a legal expert, or another neutral party with expertise in governance or elections.
· Student Representative(s): One or more student representatives, who are not candidates in the election, will be included in the panel. These individuals bring a student perspective to the panel's decisions and ensure that the process reflects the interests of the student body. 
· Faculty or Staff Member (Neutral): A faculty or staff member, who is neutral and not involved in the election, will be included to balance the interests of the students and the broader institutional goals. This member will ensure that the election process follows SAMHC’s policies and maintains its integrity.
· Chief Returning Officer (CRO) or Designate: The CRO, or their designate, may be a member of the panel to provide expertise and context regarding the election process. The CRO will assist the panel by answering questions related to the election procedures and handling any concerns related to the administration of the election.
5.3 Key Attributes of Panel Members
The Judicial Review Committee members must possess the following attributes:
· Impartiality: Members must be neutral and have no affiliation with any candidates or campaigns.
· Transparency: Members must ensure that their decisions are made openly, in alignment with established election procedures, and that they are subject to public scrutiny.
· Expertise: Members should have a sound understanding of election processes, rules, and best practices to ensure fairness in decision-making.
· Authority: The panel has the authority to make binding decisions on all appeals, disputes, and complaints related to the election.
5.4 Role of The Judicial Review Committee
The panel will review and resolve:
· Appeals regarding candidate eligibility, campaign violations, or procedural fairness.
· Complaints related to campaign conduct, including but not limited to violations of election rules, fairness, or ethics.
· Disputes concerning the interpretation or application of election policies.
5.5 Appeals Process
Candidates, campaign managers, or other stakeholders may appeal decisions made by the Chief Returning Officer to The Judicial Review Committee. Appeals must be submitted in writing within 24 hours of the original decision or action. The panel will review the appeal, and its decision will be final and binding.
5.6 Hearing and Decision
The Panel’s hearings will decide whether to uphold or overturn decisions made by the Chief Returning Officer.
· If a decision is overturned, the Panel will remedy the situation as far as their delegated authority allows.
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6.1 Election Schedule
SAMHC will set the election schedule for the Annual Executive Election and Annual Council Election, ensuring that key dates such as nomination periods, campaign periods, and voting periods are clearly communicated to all members. 
· Nomination Period:
· Open: Minimum of 7 days before the Campaigning Start date
· Close: 1 day before the Campaigning Start date, by 4:00 PM
· Candidates' Meeting:
· Date: 1 day after the nomination period closes, from 12:00 PM to 1:00 PM
· Campaigning Period:
· Start: 1 day after the Candidate’s Meeting
· End: 1 day before the voting start date
· Meet the Candidates Event:
· Date: Minimum of 4 days before the Voting Start date, from 12:15 PM to 1:00 PM
· Voting Period:
· Start: 1 day after the end of the Campaigning Period, at 9:00 AM
· End: 1 day after the start of Voting, at 3:00 PM
6.2 Referenda
In addition to elections, SAMHC may conduct membership referenda, where voting members are asked to approve specific issues or decisions.
· Referenda Schedule: Referenda will be scheduled and communicated to students at least 30 days prior to the voting period.
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7.1 Nomination Process
To stand for election, an eligible voting member must submit a completed nomination form with the required number of valid nominations from other voting members.
7.1.2 Submit a nomination form, signed by at least 15 eligible voting members.
7.1.3 Agree to abide by SAMHC’s election rules and this handbook.
7.1.4 Attend a mandatory candidates’ meeting held by the CRO to ensure that all candidates understand the rules and expectations.
7.2 Eligibility Requirements
Candidates must meet the eligibility requirements outlined in SAMHC’s bylaws. If a candidate is deemed ineligible after the nomination period, they will not be allowed to participate.
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8.1 Campaign Period
Candidates and their campaign managers may freely campaign once the nomination period ends, within the constraints necessary to ensure fair, secure, and transparent elections. All active forms of campaigning (including but not limited to meet and greets, promotional booths, and public speaking) are prohibited when the campaign period ends.  However, posters may still be posted after the campaigning period ends, and during the voting period. They must be taken down by the date designated in the election’s handbook.     
8.2 Campaign Materials and Methods
Campaign materials and methods must comply with the following restrictions:
· 8.2.1 Locations and campaign material placement may be restricted by SAMHC to avoid disruption of SAMHC or campus operations.
· 8.2.2 Certain types of campaign materials may be prohibited to avoid damage to property.
· 8.2.3 Only officially registered campaign managers may campaign for a candidate.
8.3 Slate Campaigning
· 8.3.1 Slates, or groups of candidates who work together during the campaign period to promote each other’s candidacies under a shared platform are allowed.
· 8.3.2 Slates must adhere to the same campaign rules as individual candidates.
· 8.3.3 Campaign material allowances for slates are shared. If candidates are part of a slate, their total campaign materials cannot exceed the individual campaign limits set for each member of the slate.
8.4 Campaign Agents
Candidates must register their campaign managers with the Chief Returning Officer (CRO). No individual may be registered as a campaign manager for more than one candidate.
8.5 Outreach Opportunities
SAMHC will provide one official outreach opportunity for all candidates to present their platforms. Candidates will be given advance notice of such opportunity, and participation will be available to all candidates equally.
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9.1 Voting Eligibility
All voting members of SAMHC are eligible to participate in the elections and referenda.
9.2 Voting Method
Voting will be conducted using secure electronic means to guarantee privacy, accuracy, and accessibility for all eligible voters.
· 9.3 Voting will take place over a period of two (2) days and voting members will receive all necessary access information via SAMHC emails.
· 9.4 Election Officers may set up physical voting stations, provided they ensure that voting is secure and accessible for all members.
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10.1 Expense Reporting
 All candidates must submit an expense report detailing their campaign expenditures. This report must be submitted within 24 hours of the end of voting.
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11.1 Types of Violations
Violations are actions that compromise the fairness, security, or integrity of the election process. These may include, but are not limited to:
· Campaign Misconduct: Engaging in deceptive, unethical, or disruptive behavior during campaigning, such as misrepresentation of facts, damaging another candidate’s reputation, or using illegal campaign materials.
· Failure to Adhere to Election Rules: Not following the rules and guidelines set forth in this handbook, such as exceeding campaign material limits, failing to attend required meetings, or campaigning outside the designated times or locations.
· Disrupting the Election Process: Actions that interfere with the smooth operation of the election, including blocking voting stations, influencing voters improperly, or attempting to manipulate the voting system.
11.2 Progressive Discipline
Disciplinary actions will be taken based on the severity and frequency of the violation. The process follows a progressive model:
· First Offense: A formal warning will be issued to the candidate outlining the violation and providing an opportunity to correct the behavior. In cases of minor violations, the candidate may also be required to attend a meeting with the Chief Returning Officer (CRO) or Election Officers.
· Repeated or Serious Offenses: For candidates who repeat violations or commit serious offenses, formal written warnings will be issued, and in some cases, candidates may be disqualified from the election. Disqualification may occur if the violation significantly impacts the integrity of the election or breaches the core election principles.
11.3 Appeal Process
Candidates who believe they have been unfairly disciplined may appeal disciplinary actions to the Judicial Review Committee. The appeal must be submitted in writing within 24 hours of receiving the disciplinary notice.
· The Judicial Review Committee will review the appeal and all relevant information.
· The Panel's decision will be final and binding. The candidate will be informed of the outcome, and the decision will be communicated in writing.
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12.1 Provisional Results
 Provisional results will be made public after the voting period concludes. These results will remain provisional until reviewed and certified by the Chief Returning Officer.
12.2 Certification
 The official results will be certified by the CRO after any appeals or disputes are resolved. Once certified, the results are final.
